
 

 

NEW EMPLOYEE INFORMATION SHEET 

 

Name: ___________________ 

Start date: ________________ 

Position: __________________ 

UGA Email: ____________________ 

Phone: ___________________ 

Office Location: _________________________ 

Birthday: _______________________  

 

Welcome Announcement:  

 
On behalf of __________________ (hiring manager, department): 

 
 

 

 

 

 

 

***Please attach headshot to email along with this completed form*** 

 

Listservs: ___________________________________  
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